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	1.
	Document Reviewed:
	2.
	Mandatory Reviewer:
	3.
	Preparer/Requestor (Comment Resolver):

	
	DAR No.:
	     
	
	Name:
	     
	
	Name:
	     

	
	Title:
	     
	
	Org.:
	     
	
	Org.:
	     

	
	Document No.:
	     
	
	Phone:
	     
	
	Phone:
	     

	
	Revision No.:
	     
	Proposed Issue Date:
	     
	
	
	
	
	
	

	

	4.
	Comment

No.
	5.
	Section

Paragraph
	6.
	Comments
	7.
	Resolution
	8.
	Accepted
?
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	9.
	Resolution Accepted.

	
	     
	
	
	
	     
	

	
	Mandatory Reviewer

Print/Type Name
	
	Mandatory Reviewer

Signature
	
	Date
	

	10.
	Resolutions Incorporated.

	
	     
	
	
	
	     
	

	
	NSNFP Preparer/Comment Resolver

Print/Type Name
	
	NSNFP Preparer/Comment Resolver

Signature
	
	Date
	


	Instructions

	This form is set up so the person filling it out electronically can move directly to the next point of input by pressing the Tab key. To move back use Shift–Tab. Blocks will expand as needed to accommodate more information.

	Block No.

	1. Document Reviewed: Record the DAR number, the title of the document, the document number (mark NA if no number is assigned), the proposed revision/change indicator as applicable (Mark NA if no revision/change indicator), and the proposed issue date of the document (Mark NA if no date is assigned).
2. Reviewer: Record the reviewer’s name, organization, and phone number.
3. Preparer (Comment Resolver): Record the preparer (comment resolver’s) name, organization, and phone number.
4. Comment No.: Reviewer must number comments sequentially.
5. Section, Paragraph: Reviewer identifies section or paragraph to which the comment applies.
6. Comment: Reviewer records mandatory comments.  Include an explanation of the basis for the comment if necessary and suggested change when possible.  Editorial and information only (nonmandatory) comments may be provided on the reviewed document.
7. Resolution:  Preparer/resolver documents resolutions to reviewer’s comments adjacent to each comment.
8. Accepted (Y/N): Reviewer enters “Y” for yes if the resolution is accepted or “N” for no if the resolution is not accepted.
NOTE:
To add lines, press the Tab key when in the last Accepted block.  Click in Line 9 to continue.
9. Resolution Accepted: Reviewer signs and dates review comment record (RCR) form after resolutions are accepted. 
10. Resolution Incorporated: Preparer (Comment Resolver) signs and dates RCR form indicating resolutions incorporated.
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